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1st  Book:  Definitions 


Worker:  Any  natural  person  working  in  return  for  a  wage  with 
and  under  the  management  or  supervision  of  the  employer. 
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Employer:  Any  natural  or  juridical  private  person  employing 
one  or  more  workers  in  return  for  wage. 
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Wage:  All  that  the  worker  obtains  in  return  for  his  work,  whether 


fixed  or  variable,  in  cash  or  in  kind. 
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1st  Book:  Definitions 

■  Wage  is  identified  as  the  following: 

-  Commission 

-  Increments 

-  Benefits 

-  Allowances 

-  Employee’s  profit  share. 

-  Bonuses 

-  Tips 
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1st  Book:  Definition 


Provisional  Work:  it  is  the  work  that  by  its  nature  forms  part  of 
the  activity  exercised  by  the  employer,  and  the  nature  of  its 
accomplishment  necessitates  a  specified  period,  or  it  involves  a 
particular  work  and  ends  with  its  completion. 
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Seasonal  Work:  it  is  the  work  that  is  fulfilled  in  traditionally 
recognized  seasons. 
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1st  Book:  Definition 


■  Casual  Work:  it  is  the  work  that  by  its  nature  doesn’t  form  part 
of  the  activity  exercised  by  the  employer,  and  its 
accomplishment  doesn’t  take  more  than  6  months. 
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1st  Book:  Definition 


•  Night:  it  is  the  period  between  sunset  and  sunrise. 


•  Year:  365  days 

•  Month:  30  days 
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1st  Book:  General  Provisions 


■  Each  condition  or  agreement  that  is  contrary  to  the  provisions 
of  the  law  is  considered  to  be  void  even  though  it  was 
previously  applicable  before  the  issuance  of  this  law. 
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1st  Book:  General  Provisions 


■  Work  should  be  continued  by  any  advantages  or  better 
terms  which  was  previously  prescribed  or  described  on  the 
individual  or  the  collective  employment  contracts,  or  on  the 
memorandum  and  article  of  association,  or  on  any  other 

statute,  or  based  upon  customs. 
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■  All  compromises  that  include  any  detractions  or  waiver  of 
rights  of  the  employees  are  to  be  void,  which  arise  from  an 
employment  contract  throughout  its  duration  or  within  3 
months  from  its  termination,  as  long  as  they  were  against 
the  provisions  of  this  law. 
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Individual  Labor  Contract  jic 


Termination  of  Work  Relationship 
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2nd  Book:  Individual  Labor  Relationships 


Workers’  Files 


Working  Hours  &  Breaks 


Employment  of  Women 
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Organizing  the  Recruitment  of  Egyptians 


Disabled  Workers: 


■  The  law  obliges  private  sector  employers,  whose  number  of 

employees  equals  to/or  exceeds  fifty  employees,  to  employ  5%  of  the 
total  number  of  employees  from  the  disabled  as  recommended  by  the 
Manpower  Offices. 
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Organizing  the  Recruitment  of  Egyptians 

Outsourcing: 


■  The  employer  may  announce  about  the  vacant  positions  in  the 
different  means  of  information,  and  assign  to  one  of  the  consultancy 
offices  studying  the  applications  submitted  to  him,  and  express  its 
view,  recommend  or  assists  in  selecting  the  best  candidates  for  these 
positions 
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Organizing  the  Work  of  Foreign  Workers 


Foreigners  are  allowed  to  work  inside  the 
country  only  if: 


They  obtain  work  permits  from  the  Manpower 
ministry 

They  obtain  residency  that  allows  him/her  to  work 
in  Egypt 

Foreign  labor  include  all  kinds  of  works  together 
with  domestic  services 
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Individual  Employment  Contract 

Article  (31) 

■  The  provisions  of  the  present  part  shall  apply  to  the  contract  of 
which  the  employee  undertakes  to  work  with  and  under  the 

management  or  supervision  of  an  employer  in  return  for  a  wage 

£  £ 
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The  Labor  Contract  Form 


Article  (32) 

■  The  employer  is  committed  to  issue  the  work  contract: 
-  In  Arabic  +  three  copies: 

S  The  employer  keeps  a  copy 

S  The  second  is  kept  by  the  employee  and 

S  The  third  copy  is  kept  at  the  social  insurance  office. 
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Content  of  The  Labor  Contract 


Required  data  that  should  appear  in 
the  Employment  Contract  (32) 

Important  data  to  be  included 
in  the  Employment  Contract 

1.  Name  of  the  employer 
(himself  or  representative) 

1.  Duration  of  the  contract .  Renewal  and 
termination  regulations 

2.  Name  of  the  employee  +  his  /  her 
profession,  address,  insurance  number,  ID. 

2.  The  possibility  of  transferring  the 
employee  anywhere  inside  A.R.E 

3.  Position  occupied  by  the  employee  and 
the  nature  of  work 

3.  Probation  period  (33) 

4.  Compensation  (salary,  bonuses , 
benefits....). 

4.  Training  agreements 
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Probation  Contract  (article  33) 

■  The  period  of  probation  shall  be  determined  in  the  labor 
contract.  The  probation  labor  contract  should  not  exceed  three 
months.  Neither  shall  an  employee  be  appointed  under 
probation  more  than  once  for  the  same  employer 

■  A  probation  contract  is  a  conditional  labor  contract,  in  case  the 
employee  proves  unsuitable  for  the  job  or  he  didn't  cope  with 
the  job  during  the  allotted  period;  thus,  allowing  any  of  the 
parties  to  terminate  the  contract  without  paying  compensation 
to  the  other  party. 
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Individual  Employment  Contract  - 
Types 


Definite  Period 

Indefinite  jp 

Period 

It  is  the  contract  where  both 
parties  agree  to  terminate  in  the 
future  (timing  or  project) 

It  is  the  contract  where  both 
parties  didn't  agree  to  terminate. 

Or  a  fixed  term  contract  where 
both  parties  continue  to  execute. 
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Individual  Employment  Contract  - 
Employer's  Rights  for  Termination 


Definite  Period 

Indefinite  SaaII  JAa_»  jj& 

Period 

The  definite  time  (fixed  contract) 
contract  is  terminated  by 
completion  of  its  duration  or 
according  to  article  (69) 

The  employer  may  not  terminate 
this  contract  unless  due  to  reasons 
as  stated  in  the  provisions  of  the 
article  number  69,  or  in  case  of  the 
worker's  inefficiency. 

AjJLc  £ uJakjlj  aJLo] 

♦♦ 

£  £ 

La  J jl  . 

♦♦ 

09  a^LalL 

Vj  Jtail  li*  *l*j1  J«J!  L-a.1  .^1  V 

♦♦ 

,a^c-  Cj 00  S^LalL  La  J 

oJLalix^aii  4_iic.  ^uajj  Lai  lAlis  (J^aLxJ) 

www.asccgy  |rt  .cdu  busi  ikcs&  exceed 


f  Cop^tiglK  2015  Executive  fiducatioci  —  Sdtod  of  BihIikss  The  American  t  ni»  its  it)  hi  Cairo.  All  Right*  Reserved 


exceeds*  iiuoegjptcdu 


THE  AMERICAN 
UNIVERSITY  IN  CAIRO 


SCHOOL  OF 

BUSINESS 


EXECUTIVE  EDUCATION 


Individual  Employment  Contract  - 
Worker's  Rights  for  Termination 


Definite  Period 

Indefinite  jjc 

Period 

The  worker  can't  terminate  the  definite 
period  contract.  Nor  the  contract  that  is 
concluded  to  accomplish  a  task  before 
complete  accomplishment  (even  if 
exceeding  5  years) 

The  worker  can  terminate  the 
contract  based  upon  health,  social 
or  economical  conditions 
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Individual  Employment  Contract - 
Termination  Notice 


Definite  Period  SaaII 

Indefinite  Period  >a-a*-«  jf- 

If  the  contract  is  concluded  for  more 
than  5  years,  the  worker  may 
terminate  it  without  compensation 
(upon  the  lapse  of  5  years)  and  with 
a  3  month  prior  termination  notice. 

The  termination  notice  shall  be  given 

2  months  prior  to  contract 
termination  if  the  workers'  service 
doesn't  exceed  10  years  and  3 
months  if  exceeding  10  years  service. 
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(1 2+1 )  Causes  for  Termination  of  Work 
Relationship  lUJi  +u 


1.  Definite  Period 
Contract  Expiry 

(Article  104-111) 

^ - ■' 

2.  Worker’s 
Inefficiency 
(Article  110) 

3.  Worker’s 
Resignation 
( Article  119) 

V  > 

4.  Employer’s  Default 
or  Hostile  Act 
( Article  121) 

\ -  ■> 

5.  Employee’s  Death 
(Article  123) 

_ _ _ _ _ J 

c  \ 

6.  Worker’s  Total 
Incapacity  /  Disability 
(Article  124) 

7.  Retirement  (60 
years) 

(Article  125) 

\ - - -  j 

/■  "\ 

8.  Exhaustion  of  Sick 

&  Frozen  Annual 
Leaves  (Article  1 27) 

v - 1 - / 

9.  Female  marriage, 
pregnancy  or  child¬ 
bearing  (Article  128) 

- - -  - - - 

10.  Finally  Sentenced 
to  a  Criminal 
(Article  129) 

^  ■> 

jr  \ 

11.  Downsizing,  Partial 
or  Complete  Closure 
(Article  196) 

v - / 

i  i 

12.  Unsuitable  During 
Probation  Period 

13.  The  Impossibility  to  Execute  the  Contract  Relationship  due  to 

Unforeseen  Causes  (Civil  Law) 
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Organization  of  Work 

(JxxJl  ~ i Vi 


Workers’  Files 


Working  Hours  &  Breaks 


Employment  of  Women 
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Wages 


■  Article  (34):  A  National  Council  for  Wages  shall  be  established  under 
the  chairmanship  of  the  Minister  of  planning,  to  be  concerned  with 
setting  the  minimum  wages. 


■  Article  (34):  The  Council  shall  also  be  concerned  with  setting  the 
minimum  periodical  increments  such  that  they  shall  not  be  less  than 
(7%)  of  the  basic  salary  on  the  ground  of  which  the  social  insurance 
contributions  are  calculated. 
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Wages 


■  Article  (35):  Discrimination  in  wages  because  of  gender,  origin, 
language,  religion  or  creed  shall  be  prohibited. 


-  Article  (36):  The  wage  shall  be  determined  according  to: 

1 .  Individual  labor  contract 

2.  Collective  labor  agreement  *#£1 

3.  Policies  of  the  establishment  sLiiJi 

4.  Wage  of  equivalent  position  _>?■' 

5.  Trade  usage  where  the  work  is  performed  jc. 

6.  Committees  with  judicial  powers  yiuJi 


In  this 
Order 
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Wages 


■  Article  (38):  The  wages  shall  be  paid  in  the  legally  current  money 
(U jjta  j\siA\  on  one  of  the  working  days  and  at  the  place  of 

work,  subject  to  the  following  provisions: 


Workers 
appointed  with  a 
monthly  pay 

_ 1 _ J 


Wages  are  paid 
once  per  month 

L _ J 


Wage  is  per 
production  or 
non-monthly 

L _ J 


Wages  are  paid 
once  per  week 


\ _ J 


Labor  contract 


termination  from 
the  employers’ 

cirlp 


Wages  and  all 
amounts  at  once 
and  immediately 

_ J 


Labor  contract 
termination  from 
the  employees’  side 

\ _ _ _ J 

JL 

C 

Wages  and  all 
amounts  within  7 
days 

^ _ _ _ J 
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■  Article  (41):  If  the  worker  attends  at  his  place  of  work  at  the  time 
determined  for  work,  but  is  prevented  to  start  his  work  for  reasons 
due  to  the  employer,  he  shall  be  considered  as  having  actually  fulfilled 
his  work  and  accordingly  deserves  full  wage. 

■  However,  if  he  attends  and  is  barred  from  exercising  his  work  by 
imperative  reasons  beyond  the  employer,  he  shall  be  entitled  to  half 
his  wage. 
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Wage  -  Deductions 


■  Article  (43):  The  employer  shall  not  deduct  more  than  (10%)  from  the 
worker's  wage  for  payment  of  the  money  he  has  loaned  to  him  during 
the  validity  of  the  contract;  nor  shall  he  charge  the  worker  any 
interest  on  these  loans.  This  provision  shall  apply  to  the  prepaid 
wages. 
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Wage  -  Deductions 


■  Article  (44):  In  all  cases,  no  deductions,  retention  of  the  wage  due  to 
the  worker  shall  be  made  for  settlement  of  debts  except  within  limits 
of  (25%)  of  that  wage.  The  deduction  %  may  be  increased  to  (50%)  in 
case  of  alimentary  debt. 
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Paid  Leaves 


Annual  (47-  50) 

Casual  (51) 

Public  Holidays  (52) 

jiJi  cjt  jU.Vi 

Pilgrimage  (53) 

Sick  (54) 

Study  Leaves  (55) 

aj U.1 

Maternity  Leave  (91 ) 
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Workers’  Files 


Working  Hours  &  Breaks 


Employment  of  Women 
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Organization  of  Work  -  Workers'  Files  < id 


■  The  employer  shall  establish  a  file  for  each  worker. 


■  The  employer  shall  maintain  the  worker's  file  for  at 
least  one  year  starting  from  the  date  of  work  relation 
is  terminated. 
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Working  Hours  &  Breaks 


Working  Hours  &  Break  Periods  (so -si) 

■  The  worker  shall  not  work  more  than  8  hours  per  day  or  48  hours  per 
week,  excluding  the  meals  and  rest  periods. 

■  The  working  hours  shall  include  one  or  more  break  periods,  totaling  not 
less  than  1  hour,  for  meals  and  rest.  In  determining  this  period,  the 
worker  shall  not  work  more  than  5  consecutive  hours. 
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Working  Hours  &  Breaks 


Working  Hours  &  Break  Periods  (83  84) 


■  The  work  shall  be  organized  at  the  establishment  so  that  each  worker 
shall  have  a  weekly  period  of  rest  not  less  than  24  hours  after  a 
maximum  of  6  consecutive  working  days.  In  all  cases  the  weekly  rest 
period  is  a  paid  time. 


For  workers  away  from  urban  areas,  the  weekly  rest  periods  may  be 
added  together  for  a  working  period  not  exceeding  8  weeks. 
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Working  Hours  &  Breaks 


Working  Hours  &  Break  Periods  (85) 

■  Overtime:  the  worker  -  in  addition  to  his  original  wage  -  shall  be 
entitled  to  plus  (35%)  for  the  day  working  hours  and  (70%)  for  the  night 

working  hours.  If  the  worker  works  during  his  rest  day,  he  shall  be 
entitled  to  the  equivalent  of  his  wage  for  that  day  and  another  rest  day 
during  the  following  week. 

■  In  all  cases  the  actual  working  hours  shall  not  exceed  10  hours/d. 


(J-aad!  ClAc-Lai  (jC-  (%  35) 


JjoU 

♦*  ■  ♦♦ 


4-iaL^VI  Ul 


(Ja1-*JI  ^9  (JjaLjujlll  j  (J-aad!  elite.  Lai  q C.  t4j^)tg_i]| 

.jLil!  Ale.  LLa^C.  IL&  ^)C-  LLaJ^jCl  (JIa 


elite.  Lui  ^ic.  a elite. Luj  V 


♦♦  ♦ 


■HHH 

w  w'ft .aucegy |rt .cdu  busi ikss  exceed 


f  Cop>righH  2015  Executive  fiducatioci  —  Sdtod  of  BiHiixss  Titr  American  t  ni»  its  it)  hi  Cairo.  All  Right*  Reserved 


exceeds*  Jiuocgyptcdu 


THE  AMERICAN 
UNIVERSITY  IN  CAIRO 


SCHOOL  OF 

BUSINESS 


EXECUTIVE  EDUCATION 


Employment  of  Women 


Organization  of  Work  -  Employment  of  Women  (9i) 


■  Maternity  leave:  a  female  worker  that  spent  10  months  in  service  of  the 
employer  shall  have  the  right  for  a  maternity  leave  of  90  days,  with  a  full 
payment,  comprising  the  period  before  and  after  delivery,  providing  she 
shall  submit  a  medical  certificate  indicating  the  expected  date  of 
delivery.  A  female  worker  shall  not  work  during  the  45  days  after 
delivery. 


This  leave  is  not  more  than  twice  throughout  her  service  period. 
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Employment  of  Women 


Organization  of  Work  -  Employment  of  Women  (92) 

■  The  employer  is  not  allowed  to  terminate  or  dismiss  the  female  worker 
during  her  maternity  leave. 

■  The  employer  may  deprive  her  from  the  full  wage  compensation  for  the 
leave  period  or  retrieve  the  paid  amount  if  she  has  worked  during  this 
leave  with  another  employer. 
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Employment  of  Women 


Organization  of  Work  -  Employment  of  Women  (93) 


■  A  female  worker  nursing  her  child  shall  -  in  addition  to  the  stated  rest 
period  -  have  the  right  during  the  24  months  following  the  date  of 
childbirth  to  2  other  periods  for  breast-feeding,  each  of  not  less  than 
half  an  hour.  The  female  have  the  right  to  add  these  2  periods  together 
(counted  as  working  hours  with  no  wage  reduction) 
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Employment  of  Women 


Organization  of  Work  -  Employment  of  Women  (94-95) 


■  A  female  worker  in  the  establishment  using  50  workers  or  more,  shall  have 
the  right  to  obtain  an  unpaid  leave  for  a  period  not  exceeding  2  years  for 
child  caring.  This  leave  shall  not  be  entitled  more  than  twice  throughout 
her  service. 


■  An  employer  engaging  100  female  workers  or  more  in  the  same  place,  shall 
establish  a  nursery  or  assign  a  nursery  for  the  female  workers'  children 
according  to  the  conditions  and  terms. 
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Worker’s  Duties  W 


Workers  are  obliged  to  the  following  duties: 

•  To  carry  out  all  the  duties  and  responsibilities  handed  to  him/her,  and 
to  perform  those  duties  meticulously  and  honestly. 


•  To  be  committed  to  all  agreements  and  concessions  stated  within  the 
work  contract. 


•  To  carry  out  all  orders  and  duties  as  requested  by  the  employer  within 
the  frame  of  the  position  and  tasks  assigned  to  the  employee  and  in 
respect  to  ethical  and  legal  regulations. 


•  To  respect  working  hours.  To  keep  with  care  all  instrumentation, 
documents  and  equipment  received  from  the  employer  by  him/her. 


•  To  respect  and  cooperate  with  all  fellow  colleagues  and  subordinates 
and  supervisors. 


■ 
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^Worker’s  Duties  W 


Investigations  with  Workers  and  their 
Impeachment  ^ 


www  .aucegy  pt  .cdu  busi  ikcs&  exceed 


f  Cop>righn  2015  Executive  fiducatioci  —  Sdtod  of  BihIikss  Tiir  Amcmati  l  ni»  its  it)  hi  Cairo.  All  Right*  KcMfVcd 


exceed*'  iiucegyptedti 


THE  AMERICAN 
UNIVERSITY  IN  CAIRO 


SCHOOL  OF 

BUSINESS 


EXECUTIVE  EDUCATION 


Investigations  with  Workers  and  their 
Impeachment  ju*Jt  ^ 


The  Disciplinary  Sanctions  Cjlf  IjaJl 


■  Article  (60):  The  disciplinary  sanctions  that  may  be  imposed  on  the 
worker: 

1.  Warning 

2.  Wage  deduction 

3.  Deferring  the  due  date  of  the  annual  increment  (not  >3  months) 

4.  Deprivation  from  a  part  of  the  annual  increment  (not  >  half) 

5.  Postponing  the  accrued  promotion  (not  >1  year) 

6.  Wage  reduction  (not  >  1  increment) 

7.  Demotion  (not  >  1  lower  grade)  without  wage  affection 

8.  Dismissal  (discharge)  from  the  service 
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Warning  and  Wage 
Deduction  up  to  3 
days 

J  L 

Direct  Manager  / 
Supervisor 


All  other  disciplinary 
sanctions  (except 
dismissal) 


Employer  or  delegates 
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(jA  jl  <jAsd\  ‘ 


Dismissal  / 
Discharge 


Labor  Court 
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Article  68 
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The  Disciplinary  Sanctions 

(69) 
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